GOELNEPAJNIBHOE ATEHTCTBO
Mo TEXHUWHECKOMY PEI'YINNMPOBAHUIO U METPOJOI' NI

HAUMWOHAINBbHDBIW
CTAHOAPT 708—
POCCUMNCKOMW e
2013
OPEOEPALUMN

Cuctema ctaHaapToB NO UHopMaLUum,
onbnuotTteyHomMy n nsgartenbCKomMy aeny

OEJIONPON3BOACTBO U APXUBHOE OEJIO

TepMUHBbI U onpepeneHun

U3paHue opuumanbHoe

MockBa
CrangapTtuHdpopm
2014



[OCT P 7.0.8—2013
[lpeaucnoBue

1 PASPABOTAH ®eaepanbHbIM DHOOXETHBIM yupexaeHnem « BcepoCcCMUCKMn HayuvHo-nccrnegoBaTeb-
CKUW UHCTUTYT OOKYMeHTOoBeaAeHUA U apxuesHoro aena» (BHNAOAL) ®eaepanbHOro apxXxmMBHoro areHTCcTBea

2 BHECEH TexHuyeckum komuteTom no ctaHgapTtusaunm TK 191 «Hay4vHo-TexHu4eckas MHQopMa-
LS, DNONMoTEeuYHOEe U n3gaTenbckoe aerno»

3 YTBEPXXOEH M BBEOEH B JEWNCTBUWE Mpukazom PenepansHOro areHTcTBa no TEXHUYECKOMY
perynupoBaHuio n metpofiorn ot 17 oktabpst 2013 r. Ne 1185-cT

4 B HacToslleM cTaHaapTe peanu3oBaHbl HOPMbl doeaepanbHbiX 3akoHOB oT 27 uwonga 20006 T.
Ne 149-03 «O6 nugopmaumm, MHPOPMAaLMNOHHBIX TEXHONOMMAX N O 3awuTe MHdopMaunn», oT 22 OKTA0OpS
2004 r. Ne 125-903 «O6 apxusHom gene B Poccunckon ®eageparmmy.

5 BSAMEHTOCT P 51141—93

[lpasuna rnpumMeHeHuUss Hacmosuieao cmaHoapma ycmadoeneHsl 8 [OCT P 1.1—2012 (pa3den 8).
VIHpopmauuss 0b UMeHEeHUSX K HacmosuwieMy cmaHoapmy rybnukyemcsl 8 eXXe200HOM (110 COCMOSIHUKO Ha
1 FHeaps1 meKyuwea20 2o00a) UHhbopMalUUOHHOM yKa3lamene «HalyuoHarnbHbie cmaHoapmay, a oquyuanbHbIlU
mekKkcm U3MEeHEeHUU U rorpasoKk — 8 eXXeMeCs4YHOM UHpOopMalUOHHOM yKa3zamerne «HaluuoHabHbie CmaH-
Oapmebi». B cniyyae nepecmMompa (3aMeHbl) Unu OmMmMeHbl Hacmosilweao cmaHoapma coomeemcemeyrouee
yeedomrieHue byoem onybrukogaHo 8 brilxxalllueM 8bIMYCKe eXeMeCIYHO20 UHPOpMalUUOHHO20 YKa3zameris
«HauuoHaneHbie cmaHOapmsbi». Coomeemcemeyrouwjass UHghbopmayus, yeeOoMiIeHUe U meKkcmsl pasmeula-
FOMCs makKXxe 8 UHbopMalUOHHOU cucmemMe obuiez20 rnofb3oeaHuss — Ha ouyuanbHOM caume Peoeparsib-
HO20 a2eHmecmea rio mexHuU4ecKoMy peaynuposaHuro U Mmemporsozuu 8 cemu MiIHmepHem (gost.ru)

© CrtaHpgapTtuHdopm, 2014

HacTtoawumn ctaHaapT He MoXeT ObITb NOMHOCTLIO UITU YacTUYHO BOCTNIPOU3BEAEH, TUPaXXNPOBaH U pac-
MpocTpaHeH B KayecTBe oduumanbHoro nsgaHmsa 6es paspeweHns PegepanbHOro areHTcTBa Mo TeEXHNYECKO-
MY PeryrimpoBaHuo 1 MeTpPoioru
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BBenoeHue

YcTaHOBNEeHHbIE B cTaHAapTe TePMUHbI PacnonoXeHbl B CUCTEMATU3IUPOBAHHOM MopaaKe, oTpaXkato-
LLIeM TEPMUHONOMMYECKYo CUCTEMY MOHATUXA B 0ONacTn Aenonponu3BoaCcTBa U apXMBHOro aena.

[na kaxaoro NOHATUA yCTaHOBNEH OAUH CcTaH4apTUIMPOBaHHbIA TEPMUH.

CTaHgapTU3NPOBaHHbIE TEPMUHBI HADPaHbI NONYXXUPHBIM LUPUGTOM, UX KpaTkne dopMbl NpeacTaBne-
Hbl abbpeBMaTypPOn, a CUHOHUMbI — KYPCUBOM.

TepMUHbI-CUHOHUMbI, HEPEKOMEHOYEMBIE K MPUMEHEHNIC, NMPUBEAEHLI B KPYINbIX CKODKaX Nnocne cTaH-
0apTU3NPOBAHHONO TepMMUHA U 0BO3HAYEeHbl NOMETKOU « HPK».

TepMUHBI-CUHOHUMBI Be3 noMeTbl « HpK» NpuBeaAeHbl B KAYeCTBe CNpaBOYHbIX AaHHbLIX N HE ABNAIOTCS
CTaHOapTU3OBaHHbIMN.

3aKkntoueHHas B Kpyrible CKOOKU YacTb TepMUHA MOXKET ObITb onyulleHa Npu UCMoNb30BaHUU TEPMUHA B
OOKYMeHTax No ctaHgapTusauun.

TepMUHLI, B onpeaeneHnn KOTOPbIX pa3paboTymMkiM He NPpULLINKM K eaUMHOMY MHEeHWIo, cogepKaT aBa
BapuaHTa onpeaeneHnin, ykasaHHbIX nog oAHUM HOMEPOM.

[TomeTa, yKkasbiBawolwasa Ha obnacTtbe NPpUMeEHeHUs1 MHOro3Ha4yHOro TepmMuHa, npuBegeHa B KPYribiX
CKODKax cBeTnbIM WpndToM nocne tepmMmuHa. NomeTa He ABNAeTCH YacTbio TEPMUHA.

[TpuBeaeHHble onpeaeneHns MOXHO NpU HeOObXoAUMMOCTUN M3MEHSATL, BBOAA B HUX NPOU3BOAHBLIE MPU-
3HaKW, pacKkpbliBatoLWne 3HAYEHUA NCNOMb3YEMBIX B HUX TEPMUHOB, YKa3biBasi 0OBLEKTHI, BXOoAsLNE B 00BbEM
onpegensiemMoro NoHATUSA. MlameHeHunst He AOIMKHbBI HapyLllaTh 00OBEM U coaepKaHUe NOHATUIN, onpeaeneHHbIX
B JaHHOM cTaHaapTe.

CTaHOgapTM30BaHHbIE TEPMUHBI HADPaHbl NONYXXUPHBIM PN TOM, UX KpaTkne popmMbl, NnpeacTaBeH-
Hble abbpeBnaTypon, — CBETMbIM, CUHOHUMbI — KYPCUBOM.

IV
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HAUUWOHANBbHBIN CTAHOAPT POCCUUCKOMWN PEOEPALNMN

Cuctema cTaHgapToB no nHcopmayum, 6MbNMoTe4yHoMy U n3garenibCKoOMy aeny
OENOMPON3BOOACTBO U APXUBHOE AOENO

TepMUHBI U onpeneneHus

System of standards on information, librarianship and publishing. Records management and organization of archives.
Terms and difinitions

Ilata BBeaeHna — 2014—03—01

1 O6nacTtb NpUMeHeHus

HacTosawmnn ctTaHgapT ycTaHaBNMBAET TEPMUHBI N OonpeaeneHns OCHOBHBLIX MOHATUIA, UCNOMb3yeMbIE B
obnacTtun genonponsBoacTBa M apxXMBHOro gena.

TepMUHBbI, YCTAHOBMNEHHbIE HACTOSILLMM CTaHOapTOM, PEKOMEHAYOTCA AN NPUMEHEH NS BO BCEX BUAax
OOKYMEHTaL WM N nuTepaTypbl No AENONPOU3BOACTBY U apXUBHOMY Aeny, BXoASILLUX B cpepy AeNCTBUA paboT
No ctaHgapTUlaumm 1 (MNnu) NCNONb3YIOLLMX pe3ynbTaThl 3TUX paborT.

2 HopmaTuBHbIe CCbINKN

B HacTodlleM cTaHgapTe UCNONb30BaHbl HOPMATUBHBIE CChINKW Ha crieaylolme cTaHaapThl:

[OCT P 1.2—2004 CtaHgaptusaumnsa B Poccunckon $egepaunn. CtaHgapTbl HauMoHanbHble Poccuin-
ckon ®eanepaunn. Npasuna paspaboTkn, yTBEPXKAEHUSA, 0OHOBNEHUA N OTMEHHI

[OCT P 1.5—2004 CtaHpaptusauunsa B Poccumnckon ®egepaumn. CtaHgapThl HaunoHanbHble Poccum-
ckon Peagepauunn. [NpaBuna NOCTpPoOEHUNA, N3NOXKEHUS, opopMNeHns, 0bo3Ha4YeHUS

[OCT P NCO 704—2010 TepmuHonornveckasi padota. lNpuHUMNBLI 1 MeToabl

[TpumedvaHwne—Ilpn NnoNb3oBaHMM HACTOSALWMM CTAHOAPTOM LENecoodpasHo NpoBEPUTb AENCTBUE CCbINMOM-
HbIX CTaHAAPTOB B MHPOPMALMOHHON CUCTEME OOLLEro nonb3oBaHns — Ha ouumanbHomM cante PeaepanbHOro areHT-
CTBa MO TEXHNYECKOMY PEryrnmpoBaHNIO N METPONOMMN B ceTn MIHTEPHET unn no exerogHoMmy nHpopmaunoHHOMY yKasare-
no «HaunoHanbHble CTAHAAPTLI», KOTOPLIK ONyONMKOBaH NO COCTOSIHUIO HA 1 SIHBaps TEKYLWEro roga, u no BbIMyCcKam
eXeMeCAYHOro MHPoOPMaUMOHHOIO yKkasarens « HaunoHanbHble cTaH4apThI» 3a TEKYLWMN rogd. Ecnn 3ameHeH CCbINOYHbIN
CTaH4apT, Ha KOTOPbIM AaHa AatupoBaHHas CCbIfKa, TO PEKOMEHAYETCH UCMNONMb30BaTh BEPCUIO 3TOIMO CTaHZ4apTa C yKasaHu-
€M BblLLE roaom yTBepXAeHus (NpuHSATUS). ECnn nocne yTeepXaeHus HAacTOAWEro cTaHgapTa B CCbINTOYHbLIN CTaHAAPT, Ha
KOTOPbLIN AaHa AaTUpPOBaHHas CCbINKa, BHECEHO U3MEHEHWe, 3aTparvBarollee NnornoXeHue, Ha KOTopoe AaHa CCbINKa,
TO 3TO MNONOXEHNE PEKOMEHAYETCH NPUMEHATL Be3 y4eTa AaHHOro nameHeHns. Ecnn cebinoYvnbin CTaHOAPT OTMEHEH 6e3
3aMeHbl, TO MONOXEHNE, B KOTOPOM [aHa CCbINKa Ha HEro, pekoMeHayeTcs NpUMeHsATb B YacTu, He 3aTparvBatowen 3Ty

CCbINKY.

3 TepMUHbI N onpegeneHus

3.1 O6wme noHATUA

1 penonpousBoacTBO: [leaATenbHoOCTb, obecnevymBarollas JOKYMEHTUpPOBaHNE, OOKYMEHTOobOopoT,
onepaTUBHOE XpaHEHNEe N UCTONb30BaHNe JOKYMEHTOB.

2 BOKyMeHTauuoHHoOe obecneyveHue (ynpasnenus), AOY: deatenbHOCTb, LeneHanpaBneHHo obec-
nevymBaroLaa PyHKUMM ynpaBneHUa JOKyMeHTaMMu.

U3paHune odbmumnanbHoe
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3 ynpaBneHue AokyMeHTaMMm: [esaTencHOCTh, obecnevnBarollas peannsaymo eaquHon nonnuTUKA U
CTaHOapPTOB MO OTHOLUEHUIO K AOKYMEHTanbHOMY OHAY opraHusaLun.

4 apxuBHoe pgeno: [HeatenbHocTb, obecnevmBarollag opraHMU3aUuio XpaHeHWUda, KOMMMEeKTOBaHUS,
yyeTa U UCNONb30BaHUSA apXUBHBLIX AOKYMEHTOB.

5 cnyxb6a genonpouspoacrtBa: CTpyKTypHOe noapasaeneHune, Ha KoTopoe BO3NOXEHbI PYHKLUM NO
BeJeHWIo Aenonponu3BOACTBA, a Takke nuua, OTBETCTBEeHHbIe 3a BedeHue AeNonpon3BoacTBa B APYrxX noa-
pasgeneHnax opraHnusauun.

6 apxuB (HpK apxXuBoxpaHunuule): OpraHusauusa Unm cTPpyKTypHoe nogpasaeneHne opraHisauum, ocy-
LLleCcTBNAOWEee KOMNNEKToBaHUe, y4eT, XpaHeHne 1 UCNOoNb3oBaHMe apXUBHBLIX AOKYMEHTOB.

/ AOKYMeHT: 3adpukcupoBaHHada Ha HocuTerne UHpopMauna ¢ pekBUsnTamMmm, No3BoNdoWnMMn ee naeH-
TUPULUNPOBATD.

8 odmumanbHbIN AOKYMEHT: [JoKYMeHT, co3aaHHbIA opraHusaumen, A0/HKHOCTHLIM NTULOM UM TpaX-
OaHUHOM, 0POPMNEeHHbIN B YCTAHOBNEHHOM Nopsiake.

9 apXUBHbIN AOKYMEHT: [JOKYMEeHT, coXpaHaeMbln UN nognexawmm coXxpaHeHUo B CUIY ero 3Hayu-
MOCTW ONS rpaxgaH, obuwecTtsa, rocygapcTea.

10 3NeKTPOHHbLIU AOKYMEHT: [JOKYMeHT, MHpOopMaLIMA KOTOPOro npeacTaBeHa B 3M1eKTPOHHOU bopMe.

11 AOKYMeHTUpoBaHHaa uHdopmauua: CTpyKTypupoBaHHas UHGopmMauna, sadpukcupoBaHHaa Ha
HOCUTEene.

12 HOocuTenb (AOKYMeHTUpoBaHHON) UHdopMaunn: MaTtepumanbHbll 0OBLEKT, NpeaHasHaAYeHHbIN
ONs 3aKpenneHust, XxpaHeHust (U BOCNponu3BeaeHNs ) pe4eBoOin, 3BYKOBOW NI N300pasnTensHoOn MHgopmMmaLmn.

13 aBTOp AOKyMeHTa: OpraHumsauus, QOMKHOCTHOE NULLO UMK rpaXXdaHWH, co3aaBlUMe AOKYMEHT.

14 wpuguyvyeckasa 3HaYMMOCTb AOKYyMeHTa: CBOMCTBO AOKYMEHTAa BbICTYNaTb B KAYeCTBE NoATBEep-
XOAeHUs1 AeNoBOW AeATeNnbHOCTU NMMBo cobbITUN NUYHOMC Xapakrepa.

15 opuguydyeckana cuna aokymeHTta:. CBOUCTBO OopUUMANbLHOMO AOKYMEeHTa Bbl3biBaTb MPaBOBLbIE
nocnegcTeuUS.

16 ayTEHTUYHOCTDb (3NTEKTPOHHOIo AO0KYMeHTa): CBOUCTBO 3MEKTPOHHOIo AOKYMEHTAa, rapaHTUpyHo-
Lee, YTO 3NEKTPOHHBLIN AOKYMEHT UAeHTUYEH 3asBNEHHOMY.

17 AOCTOBEPHOCTb (3NMEKTPOHHOro A0KyMeHTa): CBONCTBO 3/TIEKTPOHHOIO AOKYMEHTA, NPU KOTOPOM
coaepXaHue 3NeKTPOHHOIo AOKYMeHTa sABNAeTCd MONHbIM U TOUHBLIM npeactaBneHueM noarteepXgaemMblX
onepauun, AedaTeNnbHOCTU UMK PakToB M KOTOPOMY MOXHO AOBEpPATb B Nocneayrolux onepaunsax unu B
nocneaytowemn aeatenbHOCTI.

18 LenoCTHOCTb (3NEeKTPOHHOro AOKYMeHTa): COCTOosIHME SNEeKTPOHHOro AOKYMEHTA, B KOTOPLIN
nocne ero cosgaHnga He BHOCUITUCL HUKaKMe U3MEeHEeHUS.

19 NpUrogHoOCTbL ANA UCNONb30BaHNA (3NEeKTPOHHOIo A0KYMeHTa): CBOUCTBO 3NMEKTPOHHOIo AOKY-
MEHTa, NO3BONSAOLEE ero NOKanM3oBaTbh U BOCNPOUIBECTU B NOOON MOMEHT BPEMEHMN.

20 noanuHHbLIN AOKYMeHT: [lokyMeHT, cBeageHUd 0b aBTope, BPEMEHU N MECTe CO34aHUsl KOTOPOTO,
codepxalmecd B caMmOM AOKYMEHTE U BbIABNEHHbIE MHBIM NMYyTeM, NoATBepXAaloT AOCTOBEPHOCTb ero npo-
NCXOXKOEeHUA.

21 nognUHHUK AOoKyMeHTa: [lepBbin NN e AMHCTBEHHBIN 3K3eMNN4ap AOKYMEHTA.

22 pyonukart AoKyMeHTa: [1OBTOPHBLIM 3K3eMNIsip NOANMMHHUKA OKYMEHTA.

23 KonuA AOKYMEeHTa: OK3eMNNAp AOKYMeHTa, NOJIHOCTbIO BOCNPOU3BOAALLNA MHpOoPpMaL Mo NOANNH-
HUKa OOKYMeHTA.

24 3neKTpoHHasA KonuAa AOKyMeHTa: Konusa AokyMeHTa, cos3gaHHada B 3NeKTPOHHOU popMe.

25 3aBepeHHas KonuAa goKyMeHTa: Konua AoKymMmeHTa, Ha KOTOPOW B COOTBETCTBUM C YCTAHOBNEHHBIM
NOpPsiAKOM NMpocCTaBleHblI PEKBU3UTHI, 0DecnevnBaroLl e ee ropnanvecKyro 3Ha4MMOCTb.

206 BbINUCKa U3 AOKYMeHTa: Konus YacTn AoKyMeHTa, 3aBepeHHas B YCTaHOBNEHHOM nopsaake.

2/ NMUCbME@HHbIN OOKYMeHT: [JoOKyMeHT, MHpopMaLna KOTOPOro sadpukcnpoBaHa 3HakaMu nNMcbMeH-
HOCTW.

28 TeKcToBOM AOKYMeHT: CoaepXalwunn peveByro nHgopmauunto, 3apUKCUPOBaHHYHO MHOOLIM TUMNOM
ncbmMa Unn nobon cUcTeMOKn 3BYKO3arnmucH.

29 n3obpasntenbHbIN AOKYMEHT: [JOKYMEHT, BOCNPOU3BOASALLMA BHELUHUA BUAO U/ANN BHYTPEHHIOKD
CTPYKTYPY KakKoro-nmbo obvekra.

30 doToaokymeHT: MN30bpasntenbHbid AOKYMEHT, co3daHHbii dpoTorpadpud4eckum UNU 3MneKTPOoH-
HbIM (UM POBBIM) CNOCObOM, (PUKCUPYOLLMA UHOPMaLNIC B BUAE OTAENbHbIX N300pa)KeHUn — CcTaTUYHbIX
obpa3sos.

31 ayauoBU3yanbHbIM AOKYMeHT: [OKyMeHT, cogep)alwuin n3odpasnutencHylo W/KWUnm 3BYKOBYIHO
NHPOPMaLLUIO.

2
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32 BUAEOAOKYMEHT: AyanoBuayarbHbI AOKYMEHT, CO34aHHbIN CNOCOOOM BMAeo3anmcu, pUKCUpyro-
LLIMM MHOpMAaLIMIO B BUAE NocneaoBaTenbHO PACNONOXKEHHBIX N300paXkeHUn — ANHaMUYHBIX 0OpPa3oB.

33 KUHOAQOKYMeHT: MN300pasntenbHbl N ayanoBU3yanbHbIN AOKYMEHT, co3daHHbIA dpoTorpadu-
YECKUM UNN 3NEKTPOHHBLIM (LM POBLIM) cnocobom, PUKCUpyoLWn HopMaLInMio B BUAE nNocneaoBaTenbHo
PACNONOXEHHbIX N30DpaXkeHNN — AUHaAMUYHBIX 0B pPa3oB.

34 (hOHOOOKYMEHT: AyaMoBM3yanbHbIA OOKYMEHT, coaepXallii 3BYKOBYHO UHpopMaLUio, 3adpUKCH-
POBaHHYHO NMOOON CUCTEMON 3BYKO3ATUCH.

35 rpadpunyeckun aokymMeHT: N3006pasnTenbHbI AOKYMEHT, B KOTOPOM U300pakeHne obbekTa nony-
YyeHO NocpeacTBOM NMMHUA, LUTPUXOB, CBETOTEHU, TOYeK, LBeTa.

36 peKBU3IUT AOKYMeHTa: DneMeHT opopMNneHna JoKyMeHTa.

37 dopmMynap AoKyMeHTa: COBOKYNHOCTb PEKBU3UTOB AOKYMEHTAa, PacrnofiIoXKeHHbIX B YCTaHOBIEH-
HOW NocneaoBaTenbHOCTN.

38 XpaHeHue AokyMmeHTOoB: OpraHmsauusa paunuoHanbHOro pasMelleHns n obecnevyeHne coxpaHHoOC-
T JOKYMEHTOB.

39 aKcnepTu3a UeHHOCTU AOKYMeHTOB: /3yuyeHne JOKYMEHTOB Ha OCHOBaHUU KpUTEPUEB UX LLEHHOC-
TW ANA onpeaeneHns CPOKOB XpaHeHNa JOKYMEHTOB.

40 cpoK XpaHeHUA AOKYMeHTOB: [lepnog BpeMeHU, B TeUYEeHMEe KOTOPOro AomkKHO obecnevunBaTbCs
XpaHeHWe OOKYMeHTa B COCTaBe AOKYMEHTalNbHOro Unn apxXxmesHoro dgpoHaa.

41 NOCTOAHHOE XpaHeHUe AOKYMEeHTOB: BevyHoe XxpaHeHUe AOKYMEHTOB 6e3 npaBa UX YHUUTOXEHUS.

42 BpeMeHHOe XpaHeHUe OOKYMEHTOB: XpaHeHUe AOKYMEeHTOB A0 UX YHUUTOXEHUA B TeUueHUe cpo-
KOB, YCTaAHOBMEHHbIX HOPMaTUBHBLIMU NPaBOBLIMU aKTaMu.

43 pocTyn K AOKYMEHTY: BO3MOXHOCTb U YCNOBUSA NMONyvYeHUa 1 UCNONb30OBaHUA AOKYMEHTA

3.2 NDenonpou3sBoacTBO

3.2.1 okyMeHTUpOBaHue

44 QOKYyMeHTUpoBaHUe: 3anucb MHPOpMaLUK Ha HOCUTenNe Mo YCTaHOBIEHHBIM NMpaBuiam.

45 cpepcTBa AOKYMeHTUpoBaHuA: CpeacTBa opraHmsauMOHHOM U KOMNbIOTEPHOU TEXHUKU, UCMOTb-
syemMble 4nga sannucu nHgopmaum Ha HocuTene.

46 cucteMa AOoKyMeHTauuu: COBOKYNMHOCTb AOKYMEHTOB, B3aMMOCBA3aHHLIX MO NPU3Hakam HasHaye-
HUS, cdpepbl ACATENBHOCTU U eAUHbLIX TpeboBaHUA K X OOPMNEHNIO.

47 Bupa aokymeHTta: KnaccnmdpukaumoHHoe noHAaTne, obosHavatrolee nNpuHaaneXHOCTb AOKYMEHTa K
onpegeneHHon rpynne AoKyMEHTOB NO NPU3HaKky 00LWHOCTU PYHKUMOHANBHOIO Ha3HauYeHus.

48 6naHkK AgokyMeHTa: JInct dymarn nnm snekTpoHHbIN WabnoH ¢ pekBU3nTamMmun, naeHTUPULUMPYHOLLLIN-
MW aBTopa opULUManbLHOro AOKYMEHTA.

49 yHuUcpuyuupoBaHHada dopmMa OoKyMeHTa; YP/L: dopmynap AOKyMeHTa onpeaeneHHOro BuUaa,
cogepXallm NOCTOAHHYIO YacTb TeKCTa.

50 Tabenb YHUPULUPOBAHHLIX (hOPM AOKYMEHTOB: [lepeyeHb yCTaHOBMNEHHbIX K MPUMEHEHUNIO YHI-
dprLMpOBaHHBIX POPM AOKYMEHTOB.

51 anb6oM yHuduumMpoBaHHbIX POpPM AOKYMEHTOB: COOPHUK YCTAHOBMEHHBIX K MPUMEHEHUIO YHU-
prLMpoBaHHLIX POPM AOKYMEHTOB C YKasaHUAMU MO UX 3anofTHEHUIO.

52 ocopmMneHune aokymeHTa: [lpocTaBneHne Ha AOKYMEHTE HEODXOANMbIX PEKBU3UTOB.

53 cornacoBaHue AOKYMEeHTa; su3uposaHue: OQUeHKa npoekTa opnumansHOro gokymeHTa 3anHTepe-
COBaHHLIMW opraHn3aynamMmm, 4oJMKHOCTHBIMK NULL.AMIK, cneuuanncTami.

54 nuct cornacoBaHuda (BU3MpoBaHUA) AOKYMeHTa: HacTb opUyMansHOro AOKYMeEHTa ¢ OTMEeTKaMU
(BM3aMu) 0 cornacoBaHun.

55 BU3a: PekBU3UT, pUKCUpYIOLWMA cornacnue Uiy Hecornacmue AoMKHOCTHOrO nuua ¢ cogepXaHuem
OOKYMEHTA.

56 rpud cornacoBaHuA: PeKBU3UT, BbipaXkaloLn cornacue opraHmusauunm, He aBngdoLlencs aBTopoMm
OOKYMEHTa, C ero cogepkaHnem.

57 noanucaHue (AOKYMeHTa): 3aBepeHne JoKyMeHTa cODCTBEHHOPYYHOM NOAMNUCHIC OAOMKHOCTHOMO
M PUsnyeckoro nuua no yctaHoBNeHHOU popMe.

58 noanucb: PekBU3NUT, cogepXalnum cODCTBEHHOPYYHYIO POCNUCH AOIMKHOCTHOIC UM U3NYECKOro
nuua.

59 aneKTpoHHada nognucb: VMIHopMaLumna B 3NeKTpoHHOU popMe, npucoeguHeHHasa K 3nekKTPOHHOMY
OOKYMEHTY UM MHBIM 0Dpa3oM CBsI3aHHada ¢ HAM U No3Bondaowas naeHTMdpnumMpoBaTb N0, NnognucasLuee
3NEeKTPOHHbIN OOKYMEHT.

60 yTBepxaeHue gokymeHTa: Crnocob npmaaHMa AOKYMEHTY NpaBOBOro craTtyca.
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61 rpud yrBepxaeHusn: PekBnant opuLmnanbHOro AoKyMeHTa, CBUAETeNbCTBYOLLNI O NPaBOBOM CTa-
Tyce AOKYMEHTa.

62 rpud orpaHu4eHUA QOCTYyNa K AOKYMEHTY: PekBU3UT, cBUAETENLCTBYOWNA 0O 0CODOM XapaKTe-
pe MHpopMaLUnN JOKYMEHTA U orpaHnU4YnMBatoinii AOCTYN K HEMY.

63 paTta QoKyMeHTa: PekBunsnt, ob6o3HavaloWwmin BpemMs noanmcaHus (YTBepXaeHus) AoOKYMEHTa Unu
3aPUKCUPOBAHHOIO B HEM CODbLITUA.

64 MecTO cocTaBneHuAa (M3pgaHnda) Ao0KyMeHTa: PekB13UT, 0bo3HavaoWwmii HaMMeHOBaHE HACe eH-
HOTO NMyHKTa, ABNALWEeroca MecToHaxoXXaeH1em opraHusaynm - aptTopa AOKyMeHTa.

65 pesonwuua: PekBn3uT, cogepxallnn ykasaHUa OOMKHOCTHOMO nvua No UCMONMHEeHUIo AOKYMEeHTa.

66 TeKCT gokyMeHTa: OCHOBHas codepXxaTernbHada YacTb JOKYMEHTA.

67/ appecart: PekBusnT, cogepxxawnn MHdpopmMaLuo o nonydartene AoKyMeHTa.

08 OTMeTKa O Hanun4vuu npunoXxeHua: PekBnsnT, cogepxalinn ceeageHns o AoNONHUTENbLHO Npunara-
eMOM OOKYMeHTe (OOKYMeHTax).

69 oTMeTKa O NoCTynrneHUn AoKyMeHTa: PekBU3UT, NoATBERXAAaLWUKA pakT NnonyvyeHna JOKYMeEHTa
opraHusavuuen.

/0 OTMeTKa 0 3aBepeHUn Konnu: PekBnU3nT, ncnonbiyemosl AN npugaHusa KONy npaBoBOro craTtyca.
/1 meYyaTb: YCTPOUCTBO, UCNONb3yeMoe ANnda 3aBepeHnsa nogMHHOCTU NoAnMUCU AOIMKHOCTHOMO Nuua
nocpeacTBOM HaHEeCeHUA ero oTTUCKa Ha AOKYMEHT.

/2 othuumnanbHoe onyonukoBaHue AOKyMeHTa: [lepBasa nybnukauusa NOMHOro TekcTa 3akoHoaa-
TelNbHOro U UHOTO HOPMAaTUBHOIO NPAaBOBOro akTa B opuuMansHOM UsgaHuM U ero nepBoe pasMelleHne Ha
odouumansHoM VIHTepHeT-NnopTane.

3.2.2 OpraHusauuna padoTbl ¢ 4OKYMeHTaMu

73 [OKYyMeHToobopoT: [IBmkeHne JOKYMEHTOB B OpraHM3aummM ¢ MOMeHTa UX co3gaHusa UM nony4e-
HUSA OO 3aBepLUEeHUa UCTIONHEHWNS NN OTNPaBKX.

/4 3NeKTPOHHbIN AOKYMeHToOo6opoT: JOKYMEeHTOOOOPOT C NCNONb30BaHNEM aBTOMaTU3UPOBAHHON
MHOPMaLIMOHHON CUCTEMBI (CUCTEMbBI 3NEKTPOHHOIO AOKYMEHTOObOopoTAa).

/5 0b0beM AoKymMeHTOOOOpOTa: KonmMyecTBO AOKYMEHTOB, NOCTYMUBLUMX B OpraHusauue n co3gaH-
HbIX er0 3a onpeneneHHbIN nepuoa.

/6 AOKYMeHTOoNnoToK: COBOKYNHOCTb AOKYMEHTOB O4HOIMc BMAa UMK HasHaYeHUsa, MMeoLWnX eauHbIv
MapLUPYT.

/7 NNOTHOCTb AOKYMeHTOonoTokKa: KonnyecTtBO AOKYMEHTOB, MpoxXoddlwmx depes onpeaeneHHbIN
MyHKT 00paboTKK 3a eQUHULY BpeMeHN.

78 BKNn4veHue gokymeHTa B COM: OcyulecTBneHne AecTBUA, obecnedmBaoLLMX pasmelleHne cee-
OEeHU O AOKYMEHTEe U/UNN OOKYMEHTa B CUCTEME 3NEeKTPOHHOro A0KYMeHToobopoTa.

/9 MeTapaHHble: [laHHbIe, ONUChIBAOLLME KOHTEKCT, coaepXaHue, CTPYKTYPY AOKYMEHTOB, obecnevn-
BaloLWMe ynpasreHne goKyMmeHTaMn B MHpopMaLNOHHOU CUCTEME.

80 KOHBepTUpPOBaHUE (3NEeKTPOHHbLIX AOKYMEHTOB), KOH8epmauus (31eKmpoOHHbLIX OOKYMEHMOS):
[1pouecc nepemMellieHNa 3NMEeKTPOHHBIX AOKYMEHTOB ¢ O4HOIroc HOCUTEeNs Ha gpyrou unu s ogHoro gpopmaTta B

OPYrou.

81 mMurpauma (3NeKTPOHHbIX AOKYMeHTOB): [lepemelleHne 3MeKTPOHHLIX OOKYMEHTOB U3 OQHOM
MHPOPMaLMOHHON CUCTEMBI B APYTYIO C COXPaHeHMeM ayTeHTUYHOCTU, LeNTOCTHOCTU, AOCTOBEPHOCTU A0OKY-
MEHTOB N UX NPUrogHOCTU ANA UCMNOMNb30BaHUA.

82 nepBuYvHana obpaboTKa AOKYMEHTOB; 3KcrneduuyuoHHas obpabomka odokymeHmos. ObpaboTtka
NOKYMEHTOB (MpoBepKa LeNoCTHOCTU, KOMMMEKTHOCTWU, COPTUPOBKA 1 AP.) NP MOCTYNIEHUN B OpraHnusaumto.

83 npeaBapuTenbHOE PpacCMOTPeHUue AO0KYMEHTOB: /3yyeHne JOoKyMeHTa, NOCTYNMUBLLEro B OpraHun-
3auunto, Ang onpeaneneHns AoMmMKHOCTHOMO nNuua, B KOMNeTeHLUUIO KOTOPOro BXOAUT ero paccMoTpeHUe.

84 perucrtpauua aokyMmeHTta: [1pUCBOEHNE AOKYMEHTY perucTpauMoHHOro HoMmepa U BHeceHue aaH-
HbIX O JOKYMEHTE B PerucTpaLnoHHO-y4YeTHYO bopMy.

85 perucrpayuoHHbIM HOMep AOKYMEHTa; peaucmpalloHHbIU UHOEKC OoKyMeHma:. Ungpposoe nnu
OyKBeHHO-L U poBOE 0DO3HaAUYeHNe, NpUcBanBaeMoe AOKYMEHTY Npu ero peructpauunu.

86 peruncrtpaumoHHo-y4YeTHada cdhopma: [JoKkyMeHT (KapTouka, XKXypHars), B TOM 4Yucne B 3/TIEKTPOHHOM
B/OE, UCNOMNb3yeMbIN ANA 3anUcK CBEAEHUN 0 AOKYMEHTE B LieNsIX yuyeTa, NoUcKa U KOHTPONA.

87 rocyaapcTBeHHbIN perucTpauyMoHHbIN HOMep AOKYMeHTa: Homep, npucBanBaeMbl AOKYMEHTY
MPW ero BKMOYEHUN B COOTBETCTBYHIOLLMA rOCYyJapCTBEHHbINA peecTp.

88 KOHTpPOINb UCMONMHEHUA AOKYMeHToB: COBOKYMHOCTb AENCTBUN, obecneymBatoLLX CBOEBPEMEH-
HO€ UCMOJTHEHUE JOKYMEHTOB.
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89 TUNOBOMU CPOK UCNONTHEHUA AOKYMeHTa: CpoK UCMONTHEHUA AOKYMEHTa, YCTaHOBNEHHbIM HOpMa-
TUBHBIM NPaBOBLIM aKTOM.

90 MHauBuAayanbHbIN CPOK UCNONMHEHUA OOKYMeHTa: CpOoK UCNONHEeHNA OOKYMeHTa, YCTaHOBEeH-
Hbl OpraHn3auMoHHO-pacnopagMTenbHbIM AOKYMEHTOM OpraHmsaunm nnm pesonioumen.

91 oTMeTKa 006 UCNONMHEeHUN AO0KYMEeHTa U HanpaBleHUU ero B aeno: PekBU3UT, onpeaensownia
MECTO XpaHeHUA AOKYMEHTa nocne 3aBeplleHns paboTbl C HUAM.

92 onepaTUBHOe XpaHeHUe AOKYMEHTOB: XpaHeHUe OOKYMEHTOB B CTPYKTYPHOM nogpasgeneHnn ao
MX Nepeaavn B apXus opraHusaLnm NN yHUHTOXEHUS.

93 [OKYMeHTanbHbIN poHA: COBOKYNMHOCTb AOKYMEHTOB, 0Opa3yoLLMXCS B AeATENbHOCTU OpraHu3a-
LN,

94 HoMeHKnaTtypa gen: CUucTemMaTusnpoBaHHLIN NepeYveHb 3arofioBKOB Aen, co3daBaeMblX B OpraHu-
3aLnn, ¢ ykasaHneM CPOKOB UNX XpaHeHUs.

95 peno: [oKyMeHT UM COBOKYMHOCTb AOKYMEHTOB, OTHOCALUMXCA K OQHOMY BOMPOCY WU y4acTKy
NeATEeNnbHOCTN, NOMELLEHHbIX B OTAENbHYHO ODMOXKKY.

96 3NeKTPOHHOe Aeno: ONEeKTPOHHbLIA AOKYMEHT UMM COBOKYMHOCTb 3NEKTPOHHLIX OAOKYMEHTOB W
MeTadaHHbIX K HUM, CpOopMUPOBaHHbIE B COOTBETCTBUM C HOMEHKNaTypou aen.

97 npusHaku 3aBepgeHuUA gena: OCHOBaHUS, B COOTBETCTBUN C KOTOPBLIMU POPMYNUPYyeTCH 3arofioBoK
aena yn QopMupyeTcs aeno.

98 c¢hopmMmupoBaHue gena: [ pynnupoBkKa UCNONMHEHHBIX AOKYMEHTOB B Ae/10 B COOTBETCTBUN C HOMEH-
KnaTtypou gen n nx cuctemaTtumsauna BHyTpK gena.

99 odopmMmneHue gena: [logroToBka gena K nepegadve Ha apXUBHoOE XpaHeHue.

100 3aronoBokK Agena: KpaTtkoe ob603Ha4YeHUe cBeaeHUN 0 COCTaBe U CoaepXaHUM AOKYMEHTOB Aena.

101 BHYTpeHHAA onNUCb: [JOKYMEHT, BKNoYaeMbl B AeNo ANd ydeTa AOKYMEHTOB Aena, packpbiTUA UX
cocTaBa U coaepXXaHug.

102 nucT-3aBepuTenb gena: [JoOKyMeHT, coaepXalluyi ceeeHnda o KonnyecTse NMUACTOB gena, pusu-
YECKOM COCTOSIHUM AOKYMEHTOB U OCODEHHOCTAX bOpMUPOBAHUS aena.

103 uHpekc gena: Lludpposoe nnu dykseHHo-UdppoBoe 0003HaYeHne gena B COOTBETCTBUM C HOMEH-
KnaTtypou gen opraHmsauun.

104 onucb pJen CTPYKTYPHOro noapasaeneHua: YYeTHbIM OOKYMEHT, BKMoYaloWwmMn cBegeHust o
aenax, copMMpPOBaHHBLIX B nogpasgeneHnn 1 noanexawmx nepegadve Ha apxmBHoe XpaHeHue.

105 YHUUYTOXeHUe AOKYMeHTOoB: VcknodeHue OOKYMEHTOB U3 AOKYMEHTalnbHOro WUnnM apxXMBHOIo
boHAa NO UCTEUYEHUN CPpOoKa UX XpaHeHUA ¢ nocneayoLwnmMm YyHUMTOXEHUEM (YTUnmsaumen) B yCTaHOBNEHHOM
nopsgke.

3.3 ApxuBHoe geno

3.3.1 XpaHeHue N y4yeT apXUBHbLIX JOKYMEHTOB

106 rocygapcTBeHHbIU apxuB: PefepanbHOE rocygapCTBeHHOE yupexaeHue, co3gaBaemoe Poc-
cnnckon Pegepaunen, N rocygapcTBeHHoOE yupexaeHme cyovekta Poccuninckon ®egepaunn, cosgaBaemMoe
cybbekToM Poccunckon deaepann, KOTOpble OCYLLECTBSIOT KOMMNNEKTOBaAHUE, YYET, XpaHEHNUE N UCMNOSb-
30BaHMe OOKYMeHTOB ApXMBHOIo ¢poHga Poccunckon degepauni, a Takke gpyrmx apxXmBHbIX JOKYMEHTOB.

107 MyHUuuunanbHbIU apxuB: CTpYyKTypHOe nogpasaeneHue opraHa MeCcTHOro camoynpaBeHUud
MYHMLMNANbHOro panoHa, ropoacKoro okpyra unnm MmyHuumunansHoe yupexaeHme, cogaBaemMoe MyHULMnans-
HbIM PaloOHOM, rOPOACKAM OKPYIroM U OCYLLECTBNSAOLLEe XpaHeHne, KOMNIEKTOBaHUE, YYEeT 1 UCNOoNb30oBaHue
OOKYMeHTOB ApxuBHoro dooHaga Poccunckon @egepaunn, a tTakke gpyrmx apxXmMBHbIX JOKYMEHTOB.

108 npodunb apxuBa: YCTaHOBMNEHHLIN ANS apXUBa COCTaB AOKYMEHTOB, noaneXalluxX XpaHeHUo.

109 apxuBHbIU poHA: COBOKYNMHOCTb apXUBHbLIX AOKYMEHTOB, UCTOPUYECKU W/MNN NOTrMYeCKN CBA3aH-
HbIX MeXxay cobon.

110 ApxuBHbIN chboHO Poccumnckon ®egepauun: Victopnieckn CnoXmMBLUAACA U MOCTOAHHO MOMNOS-
HAeMasi COBOKYMHOCTb apXMBHbIX AOKYMEHTOB, OTpaXaloLWnxX MmaTepruanbHyo 1 YXOBHYH XKU3Hb OOLLIECTBA,
MMeIoLLIMX NCTOpUYECKoe, Hay4vyHoe, colmanbHoe, 3KOHOMUYEeCcKoe, NonMMTUIeckoe U KyrnbTypHoe 3HaveHue,
noanexawmux NoCTOAHHOMY XpaHeHUIo.

111 oObeguHeHHbIN apxuBHbIN boHA (HPK 2pyrinosol apxusHbill ¢hoHO, KOMMMEKCHBLIN apXMUBHBLIN
dpoHA): ApXMBHBIN poHA, CPOPMUPOBaAHHBLIN U3 AOKYMEHTOB ABYX poHAo0DpaszoBaTenen nnm donee, MMeto-
LLINX MexXay cobon uctopudeckme n/nnu normyeckne obycnoBrneHHbIe CBSI3N

112 apXUBHbIN (POHA NMUYHOIO NPOUCXOXAEHUA: APXUBHLIM poHA, COCTOSALWMUA N3 OOKYMEHTOB,
obpa3oBaBLLUMXCS B NMpoLecce XXU3HU U AesiTenbHOCT PU3NYeCcKoro nuua, cembin, poaa.

113 apxuBHasa Konnekuua: COBOKYMNMHOCTb AOKYMEHTOB, OObeAUHEHHLIX N0 OAHOMY UMN HECKOSbKAM
oOLKMM AN HUX CYLLHOCTHBIM NMPU3HaKam.
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114 cdoHaupoBaHue aokymeHToB: OnpeaeneHne NpUHaaIeXXHOCTU JOKYMEHTOB KOHKPETHOMY (DOH-
noobpasoBaTento N XPOHOIOMMYECKNX rpaHunL, apxmBHoro gpoHaa.

115 ¢doHaoobpa3oBaTennb: Opnanveckoe nnn dounsndeckoe nuLo, B npouecce AeATEeNbHOCTN KOTO-
poro obpasyeTcst AoKYMeHTarnbHbIN hoHA.

116 obecnevyeHUe COXpPaHHOCTU AOKYMEHTOB: KOMNNEeKC MeponpuaT no cosgaHuio 1M cobnwoe-
HAKO HOPMAaTUBHbLIX YCIMOBUN, PEXMMOB U Haanexatlleun opraHmsalnm XxpaHeHUs apXmMBHbIX JOKYMEHTOB.

117 obecneyeHne (pU3NKO-XMMUYECKON COXPaHHOCTU AOKYyMeHTOoB: PaspaboTka, cosgaHue W”
TpakTU4eckoe NpMMeHeHne Hay4YyHO-TEXHUYECKNX CpedcTB U MeTOJO0B XpaHeHUs, pecTaBpaLnn, KOHcepBa-
N, BUOXUMNYECKON 3aLLUThl U BOCNPOU3BEedEeHNS apXUBHbBIX JOKYMEHTOB.

118 apxuBoxpaHunuwe (Hpk apxus). CneunanbHO oboOpyaoBaHHOE MOMELlEHWEe ANSs XpaHEeHUH
APXMBHBIX JOKYMEHTOB.

119 PEXNM XPaHeHUA aPXUBHbBIX AOKYMEHTOB. COBOI{yI'IHOCTb NPOTUBOMNOXAPHbBIX N OXPaAdHHbBIX MEP,
TEMNEPATYPHO-BJITa>XHOCTHbLIX, CAHUTAPHO-TUTMEHNHECKUX N CBETOBbDLIX YCHOBMﬁ, CO30aBdEMbIX B dPXHNBOXPa-
HUNULWAaX ans obecnevyeHus COXPAHHOCT AOKYMEHTOB, N KOHTPOJIb 3da X BbINOJIHEHNAEM.

120 pecTaBpauusa apXMBHOIo AOKyMeHTa: BoccTaHoBNeHMe nepBoHavanbHbIX Ny 61Nn3KnMxX K nepBo-
HavanbHbIM CBOMCTB N BHELLUHUX NMPU3HAKOB apXMBHOIO AOKYMeHTa, NoABeprilerocs noBpeXXaeHnto nnmn pas-
DYLLEHWNIO.

121 KOHcepBaLUA apXUBHOro AoKyMeHTa: Cuctema MeponpudaTiiA No npeaoxpaHeHUo AOKYMEHTa
OT paspyllaroLllero Bo3gencTsng BHelWWHeN cpeasl.

122 CtapeHue AOKyMeHTa: VMIameHeHMe nepBoHaYvanbHbIX PU3UKO-XUMUYECKNX CBOUCTB AOKYMEHTA
noa BO34eNCTBMEM BHELUHUX U BHYTPEHHUX DaKTOpPOoB.

123 cTpaxoBas Konus apxXxuBHoro AokymeHTta: Konna ocobo LLeHHOro Unm yHUKanbHoro apxXmBHOMo
OOKYMeHTa, N3roToBMeHHas B LieNAX COXpaHeHUsa cogepKallenca B Hem MHpopMaL K Ha criydan yTpaTbl Unu
noBpeXxaeHns NoaIMHHUKA.

124 ctpaxoBou poHA apXUBHbIX JOKYMEeHTOB: COBOKYMHOCTb CTPAXOBbIX KOMUA 0CODO LEHHbIX U
YHUKaNbHbIX apXUBHBIX JOKYMEHTOB.

125 doHa nonb3oBaHusA (apxuBa): COBOKYNHOCTb KOMUIA apXMBHbIX AOKYMEHTOB, NpeaHa3Hau4YeHHbIX
A8 NoNb30BaHNSA BMECTO NOANTMHHUKOB C LeNbio NpeaoTBpaLleHns nx n3Hoca.

126 peno3uTapHoe XpaHeHUe AO0KYMeHTOB ApxuBHoro cooHaa Poccuuckon @epgepaumnm: XpaHe-
HMe OOKYMeHTOB ApXMBHOro goHaa Poccumnckon egepaum rocygapcTBeHHbIMU opraHamM U opraHusaumng-
MW B TeYeHWe CPOKOB W Ha YCNOBUAX, onpedeneHHbIX COOTBETCTBYHOLMMMA O0OroBOpaMin MeXagy HUMU W
cneunanbHO ynornHoModeHHbIM [lpaButensctBoM Poccunckon Pegepaunm deagepanbHbIM  OpraHoM
MCNONMHUTENbHOW BNACTH.

127 ydyeT apXuBHbIX AOKYMeHTOB: OnpeaeneHne KonNuM4YecTBa N cocTaBa apXMBHLIX JOKYMEHTOB B
eAMHNLLaX y4eTa 1N OTpaXkeHune 3TOro Konm4ecTBa U COCTaBa B YYETHBIX JOKYMEeHTaxX ANs KOHTPONS 3a UX Hanu-
4YMeM N COCTOSIHUEM.

128 UeHTpanu3oBaHHbLIN rocygapcTBeHHbIN y4eT OOKYMEeHTOB ApXUBHOro ¢hoHaa Poccunckon
Pepepaunn: Cuctema ydyeta o4oKymMeHTOB ApxusHoro gpoHaa Poccunuckon degepalimm Ha ypoBHeE CyObeKTa
Poccumnckon dengepaunm 1 rocygapcTsa B LLeNoOM, OCHOBaHHada Ha cocpeaoToYeHUU B opraHax yrnpaBneHus
apPXMBHLIM OeNoM CBeAeHUN O KONMMYECTBE, COCTaBe apXUBHBLIX POHOOB U KONMMYECTBE eaNHNL, XpaHEeHUS.

129 eaMHUUa yyeTa apXUBHbIX AOKYMEHTOB: EQnHMLA namepeHus KonnyecTea A0KYMEHTOB B apXu-
BE A9 OTpakeHMs 3TOro KONMM4YecTBa B YYETHBLIX AOKYMEHTaxX N apXUBHbLIX CrpaBOYHNKaX.

130 epguMHMUa XpaHEeHUA apXUBHbLIX AOKYMEHTOB: Y4yeTHasa 1 knaccudukalMoHHasa eauHmLa, npea-
cTaBnawwasa cobon pusmdeckn o6o0cobneHHbIn AOKYMEHT UMM COBOKYMHOCTb AOKYMEHTOB, MMetoLLIas caMocC-
TOATENIbHOE 3HaYeHue.

131 y4YyeTHble AOKYMeHTbI (apxuBa): Komnnekc 4OKYMeHTOB YyCTaHOBNEHHOMN POpPMbl, (PUKCUPYHOLLNX
MNocTynneHue, BbIOLITUE, KONMUMYECTBO, COCTaB U COCTOSIHUE apXUBHLIX AOKYMEHTOB B eAMHMULAX y4yeTa.

132 cnUcoK (POHAOB: YUeTHbIN OOKYMEHT, cogepalnn nepedvyeHb opuumanbHbIX HaUMMeHOBaHUIA
XpaHSLWNUXCA B apXuUBe, a TakKe BblDbIBLUMX apXMBHLIX POHAOB B NOpsiAKe BO3pacTaHUS NMPUCBOEHHLIX UM
HOMEPOB.

133 nuct dpoHAaa: YUeTHLIN AOKYMEHT, coaepXalln B paMKax apXmBHoro dooHga ceegeHus o Konu-
YeCcTBe 1 cocTaBe onucen gen, AOKYMeHTOB U UX HyMepaLuun, KONM4ecTBe U cocTaBe apXUBHBLIX AOKYMEHTOB,
COCTOAHUM NX onNUcaHnga, AMHaMUKe N3MeHeHUN No KaxKaon onnucKn aen, goOKYMeHTOB U apXMBHOMY poHAY B
LlenoM, pUKCcnpyrowmi M3sMeHeHsa B Ha3BaHUM apXUBHOIro ooHaa.

134 apxuBHbIU WKUdgp: OBO3HaAUYEHNE, HAHOCMMOE Ha egUHULY XPaHEeHUs1 apXMBHBIX OOKYMEHTOB B
Lenax ee naeHTugpunkaumm n yyeta, COCTosILLEE N3 COKPaLLIEHHOro HasBaHUA apxuea (odpuunanbHon abbpe-
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BUATYpPhl), HOMepa apX1MBHOro hoHaa, Homepa onucK aen, AOKYMeHTOB, HOMepa eANHWULbI XpaHeHUs, HoMepa
eJNHULbI yyeTa.

135 npoBepKa HanU4YnAa U COCTOSIHUA apXUBHbIX AOKYMEHTOB: YCTaHOB/IEHME COOTBETCTBUSA dhak-
TUYECKOro HanuM4nsa KonmyecTsa eguHNL, XpaHeHUs 3anncam B YYETHBIX AOKYMEHTax apxuBa, a Takke BblsiB-
fIeHne apXMBHBIX JOKYMEHTOB, TpebyroLWnX KOHCcepBaLU i, pectaBpaLnm, gesmHdpekuun.

136 TOonorpadpuveckuu ykasatenb: [JokymMeHT, cogepXxawun ceegeHns 0 TOHHOM MeCTOHaxXoXaeHUn
apPXMBHbLIX POHOOB B apXUBOXPaHUNULLE.

3.3.2 KomnnekroBaHue apxuBa

137 KOMNNeKToBaHUe apxuBa: CucrtemaTtundeckoe MononHeHWe apxumBa AOKYMEHTaMU B COOTBE-
TCTBUWU C ero npounemMm.

138 KpuTepumn akcnepTUsbl LEHHOCTU OKYMEHTOB: [1pn3Hakn, onpeaensawolne sHa4YMMoCcTb Npouc-
XOXAEeHNs, coaepXkaHnsa U BHELWWHUX 0cobeHHOCTEeN AOKYMEHTOB.

139 ucTtouHUK KomnnekToBaHusa (apxua): OpraHMsauus UNK rpaxkaaHuH, Yb AOKYMEHThI NocTyna-
FOT UMK MOTYT NOCTYNMUTb Ha XpaHeHue B apXuB.

140 BbIOOPOYHLIN NpUEeM AOKYMEHTOB: [1IpMeM Ha NOCTOSsIHHOE XpaHeHne oTaAelNbHbIX BUOOB AOKY-
MEHTOB OopraHusaunn Unm Bcex LeHHbIX AOKYMEHTOB pdaga opraHmsauny s ymcna ogHopoaHbIX.

141 nepe4vyeHb AOKYMEHTOB CO CPOKaMU XpaHeHuUA: CuctemMaTusnpoBaHHbIM CMUCOK BUOOB U KaTe-
rOpun AOKYMEHTOB C YKa3aHUEM CPOKOB UX XPaHeHUs.

142 AOKYMEHT BPeMeHHOro cpoka XxpaHeHua: okyMeHT orpaHM4YeHHOro cpoka xpaHeHud, no Ucte-
YeHUN KOTOPOro OH NoANEXUT YHUYTOXEHUIO.

143 AOKYMEHT NOCTOAHHOIO CPpOKa XpaHeHUs: [JoOKyMeHT, KOTOPOMY B COOTBETCTBUM C HOPMaTUBHbI-
MW NPaBoOBLIMU aKTaMn YCTaHOBMEHO BEYHOE XpaHeHue.

144 pokymeHT ApxuBHoro ¢oHga Poccunuckon @®egepauuun: ApxXMBHLIA OOKYMEHT, Nnpolleallnn
3KCNepTU3y LEeHHOCTN AOKYMEHTOB, NOCTaBMEHHbIA Ha rocyaapCcTBEHHBIM ydeT 1 noanexalwmm nocToAHHOMY
XPaHEHUIO.

145 0co00 UeHHbIU AOKYMeHT: [lokymeHT ApxusHoro dpoHaa Poccunckon degepaumn, MMeroLlni
Henpexoasilyto KyNbTYPHO-UCTOPUYECKYHO N HAYYHYIO LEHHOCTbL, OCODYIO BaXKHOCTL A5l 00LWecTBa 1 rocyaap-
CTBAa, N B OTHOLUEHUN KOTOPOro YCTAaHOBMEH OCODBIN PEXMM yveTa, XpaHeHUs1 1 UCNOSIb30BaHUS.

146 yHUKanbHbIW OOKYMeHT: Ocobo LUeHHBIN AOKYMEHT, HEe nMetrownin cedbe noaocbHbIX no coaepxa-
LLiercst B HemM nHdopmMaumnm n/Mnm ero BHELHUM NpU3Hakam, HEBOCNOMHUMBIN NMPW yTpaTe ¢ TOYKN 3PEHUS ero
3Ha4YeHna n/mnmn astorpadUYHOCTN.

147 ynopaaoveHue apxXmMBHbIX OOKYMeHTOB: KoMmnnekc padboT no popMUpOBaHUI0 apXUBHBIX OOKY-
MEHTOB B eWHULIbI XpaHeHNa (gena), UX onucaHuio 1 opopMNeHnIIo B COOTBETCTBUN C NpaBUiaMmn, YCTaHOB-
NeHHbIMXA crneunanbHO ynonHoModeHHbIM [lpaButenbctBoM Poccunckon Pepepaunn deaepanbHbIM
OpraHoM UCMONHUTENBLHOW BNacTH.

148 BblgeneHne OOKYMEHTOB K YHUUTOXEHUIo: BbissBneHMe B npoLecce 3KCNepTusbl Hay4YHOW U
NPaKTNYECKON LEHHOCTN AOKYMEHTOB C UCTEKLIUMU CPOKaMU XpaHEHNS U 0TOOP UX ANA YHUUTOXEHUS.

3.3.3 UHdbopmaLunoHHaAa AeATeNbHOCTbL apXuBa

149 nHdcdpopmaunoHHaA aeATeNnbHOCTb apxuBa: Co3gaHne apXMBHLIX CNPaBOYHNKOB U OpraHu3aLns
MCMOJSIb30BaHNA apXMBHbBIX JOKYMEHTOB.

150 ncnonb3oBaHMe apXUBHbLIX OOKYMEHTOB: [1pumMmeHeHne nHdopMaLmMm apXMBHBLIX AOKYMEHTOB B
KYyTNbTYPHbBIX, HaY4YHbIX, MONTUYECKNX, IKOHOMNYECKUX LLeNax 1 Ana obecnevyeHus 3aKOHHbIX NpaB 1N UHTepe-
COB rpaxkjaH.

151 nonb3oBaHWe apXUBHbIMU AOKYMeHTaMu: O3HaKoMMNeHne ¢ apXUBHbLIMU AOKYMEHTaMM nocpe-
CTBOM WX NMPOYTEHUSA, NPOCMOTPA NN NPOCYLLUMBAHUA.

152 opraHusauusi NoNb30BaHUA apXUBHbIMU AOKYMeHTaMU: [1eaTenbHOCTb apXUBHbIX ydpeXae-
HUI NO NpegocTaBeHNIo rocyaapCTBEHHbIM opraHamM, opraHamM MecTHOro camMoynpasfeHus, topUanYecKnm
N PUINYECKNM NTULAM apXMBHBIX AOKYMEHTOB AN UX NPOYTEHUS, MPpocMoTpa Ui NPOCNyLLINBaHNS.

153 nonb3oBaTesNlb apXUBHbLIMU OOKYMeHTaMU: [ ocygapcTBEHHbIU opraH, opraH MeCcTHOro camMmoyr-
paBneHnsa Nndo rwpuanyeckoe Unnu pusndeckoe nuuo, odbpallarlmecs Ha 3akoHHbIX OCHOBAHUSX K apXMB-
HbIM OOKYMEHTaM ANs NofyvYeHUs N UCnofb3oBaHUs Heobxoanmoun nHpopmaLl .

154 BRnapeney apXMBHbIX OOKYMEHTOB: [ OCydapCTBeHHbIA opraH, opraH MecTHOro camoynpasrie-
HUA NDO pugndeckoe N pusmdeckoe NULUO, OCyLLEeCTBNsSLWMe BNageHe 1 nofb3oBaHne apXUBHLIMA
OOKYMEeHTaMnu 1 peanuayroLwme rnofIHOMoUYnA No pacnopsXkeHUo UMK B npegenax, yCTaHOBMNEHHbIX 3aKOHOM
M AOTOBOPOM.
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155 cOOGCTBEHHUK apXUBHbIX AOKYMEHTOB: [ ocyaapcTBO, MyHULUMNAaNsHoe obpasoBaHne nnmbdo ropu-
andeckoe Unn usndeckoe nN1Muo, B NONHOM odbemMe peanuaytollme npasa BnageHus, nonb3oBaHUs, pacno-
PSKEHUA apXUBHBLIMU OOKYMEHTaMM.

156 orpaHuUYeHUe gocTyna K apXUBHbLIM AOKYMeHTaM: BpemeHHble Unn nHble YCIOBUA, UCKToYato-
LLine cBODOAHOE NONb30BaHUE apXMBHBLIMU AOKYMEHTaMW B COOTBETCTBUN C 3aKOHOAATENbCTBOM UM NO BONE
poHaoobpasoBaTens, cOOCTBEHHMKA, BNagenbLa AOKYMEHTOB.

157 nyo6nukauma apXuBHbIX AOKYMeHTOB: [loarotoBka apXMBHbIX AOKYMEHTOB K U30aHUIO U OCYLLe-
CTBIEHUE X U3gaHUA B COOTBETCTBUN C ODLLENPUHATBIMU HAYYHBIMUW MPUHLMNAMW N HOPMAaMMW.

158 AOKYMeHTanbHasaA BbiCTaBKa: OKCMNOHUPOBaHME apXUBHBLIX AOKYMEHTOB UK UX KOMUN B cneLun-
anbHOM, NpUcnocobneHHOM Ans 3TOrc NOMeLWEeHUN UMM HA UHTEPHET-canTe.

159 onucaHue apXUBHbIX AOKYMeHTOB: CTPYKTYPUPOBaAHHOE UINOXEeHWe CBedeHWUN O COCTaBe Y
coaepXaHn OOKYMEHTOB B apXUBHEIX CripaBOYHUKaX.

160 onucaTtenbHaA cTaTbA apXUBHOro cnpaBoYvHUKa: COBOKYMHOCTb CBeAeHUN 00 0bbeKTe onunca-
HUA (OJOKYMeEHTe, ero YacTu, eAuHuUe XpaHeHud, rpynne eanHuL, XpaHeHnda, apxXxmBHoOM dooHae, rpynne apXmB-
HbIX pOHAOOB) B apXMBHOM CNpaBOYHUKE.

161 HayvyHOo-cnpaBO4YHbLIM annapaTt apXuBa, CrIipasoyHO-rIoUcCKo8ble cpedcmea apxusa; HCA apxu-
Ba. COBOKYMHOCTb ONUCAaHUA apXUBHLIX OKYMEHTOB.

162 cucTeMa Hay4dHO-CNpaBOYHOro annapara K AOKyMeHTaM apxuBa: KOMMNNeKkc B3auMMOCBA3aH-
HbIX U B3aUMogononHAeMbIX, cO3gaHHbIX Ha eAUHOW Hay4YHO-MeToQn4YeCcKo OCHOBE apXMBHBIX CMPaBOYHUKOB
O cOCTaBe U coaepXaHUM AOKYMEHTOB apXuBa.

163 apXUBHbIU cnpaBoOYHUK: CnpaBOYHUK O COCTaBe, codepXaHUM N MECTOHaXOXAEHUN apXUBHbIX
OOKYMEHTOB.

164 onucb gen, AOKYyMeHTOB: CnpaBOYHbLIA U YYeTHbIM AOKYMEHT, coaepXallnu CUCTeMaTU3NPOBaH-
HbIM NepevyeHb eanHUL, XpaHeHus/eauHUL, ydeTa apxXmBHoro gpoHaa, npeaHasHaveHHbIn AN packpbITUSA UX
coaepkaHus U yyerta.

165 apxXuBHbLIN NyTeBOoAUTeNb: CNpaBoYHUK, cogepXawunm cnctemaTtnsnpoBaHHble cBegeHUs 0 POH-
aax apxuea (apXMBOB) U NpegHasHavyeHHLIM NS O3HAaKOMNEHUS ¢ X COCTaBOM U cogepXaHunem.

166 apXuUBHbIU KaTanor: CnpaBoYHUK, B KOTOPOM CBeEHUA O coaepXaHM apXMUBHbIX POHOOB, edun-
HAL, XpaHeHus/eanHNL, y4eTa, apXMBHbLIX OOKYMEHTOB (UM UX YacTen), pacnonoXeHbl B COOTBETCTBUU C
BbIOpaHHON cXeMou Knaccudmnkaumn.

167 apXUBHbIU yKa3aTenb: CnpaBOYHUK, coaepXalnm cucteMmaTusnpoBaHHbIN nepeyvyeHb HaumMmeHo-
BaHUN NpeaMeTHbIX NOHATUA, YMTOMUHAEMBIX B apXUBHBLIX AOKYMEHTaX, C yKasaHMeM UX apXUBHbIX LUNGPOB.

168 00630p apxuBHoro cdoHaa: CnpaBoYHUK, codepXalnn CUCTEMATUIUPOBAHHbLIE CBEAEHUSA O
COCTaBe U coaepXaHM apXUBHbIX OKYMEHTOB O4HOI0 apXUBHOIro ooHaa, ACMNOJIHEHHbIE UX UCTOYHUKOBEO-
YecKkMM aHanM3oMm.

169 TemMaTn4yeCcKM 0030p apXUBHLIX AOKYMeHTOB: CrpaBoYHUK, coaepKallnun cCUCTeMaTU3nNpoBaH-
Hble CBeeHNs O cocTaBe, coaepXXaHn U MOUCKOBLIX AaHHBIX KOMMJIEKCOB apXUBHbLIX AOKYMEHTOB O4HOro U
rpynnbl apXMBHLIX POHAOB NO onpeaeneHHoOU TeMe, A0NONHEHHbIE MX MCTOYHMKOBEAYECKUM aHarn3om.

170 uctopudeckasa cnpaBKa K apXMBHOMYy cdoHAY: JOKyMeHT, cogepXxalwn ceegeHna no UCTopun
hoHOoobpazoBaTensd M apxXMBHOro poHaa, KpaTKylo XapakTepUCTUKY coCTaBa U coaepXaHUs AOKYMEHTOB
apXMBHOIo oHAa U Hay4dHO-CMpaBOYHOro annaparta K HeMy.

171 KaTanorusauua apXMBHbIX OKYMeHTOB: [logroTtoBka, coctaBneHue n BedeHne apXUBHbIX KaTa-
NOroB.

172 apxuBHasa cnpaBkKa: [JoKkyMeHT, cOCTaBNEHHLIN Ha BiaHKe apxXuea, UMero LU IopUaUYeCcKyo cUny
N cogepXalnn JOKYMEHTHYIO MHGopMaLuio 0 npegMeTe 3anpoca, ¢ ykasaHnem apXmMBHbIX LUMGPPOB U HOMEe-
POB NMACTOB eANHUL, XpaHeHUs TeX apXMBHbIX AOKYMEHTOB, Ha OCHOBaHMMN KOTOPLIX OH COCTaBJIIEH.

173 apxuBHaa konuA: JoCnoBHO BOCNPOU3BOAsILLAA TEKCT UMK N30bpakeHne apXMBHOMo AOKyMeEHTa
KOMUS C YKasaHUeM apXUBHOMo Wnudgpa 1 HOMepoB NMUCTOB eANHULBI XpaHeHUs1, 3aBepeHHas B YCTaHOBIEH-
HOM nopsagke.

174 apXxuBHas BbIinuUcka: [JoKyMeHT, coCTaBNeHHbIW Ha BnaHke apXxuBa, 40CMOBHO BOCNPOU3BOASLL NN
YacTb TEKCTA apXMUBHOIO AOKYMEHTA, OTHOCSILLYIOCH K onpeaeneHHblM akTy, cobbITUIO, NULY, C yYKasaHUEM
apXUBHOro Wwndgppa n HOMepoB NMUCTOB edUHULbI XpaHEHUS.




AndaBUTHbLIN YKa3aTellb TEPMUHOB

aBTOP AOKYMEHTA

agpecar

ansboM yHUPUUNPOBAHHBIX POPM AOKYMEHTOB
apxXvB

apXVBHAas! BbINMUCKA

apXvBHas KONMneKkyus

apXVBHas! KOMus

apXvBHas cnpaBka

apXvBHOE Aerno
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apXVBHbIN KaTanor

apPXVBHbLIN NYTEBOAUTENNb

apXVBHbIN CMNPaBOYHUK

apXBHbIN yKa3aTenb

apXvBHbIN POHA
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BnaHK AOKYyMeEHTA

BUA OOKYMEHTA
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BKNtoveHne gokymeHta B Co/l

Bl1agerney apXmBHbIX JOKYMEHTOB

BHYTPEHHSAS OMNMUCH

BPEMEHHOE XpaHEeHNne QOKYMEHTOB
BbIDOPOYHbLIV MPUEM AOKYMEHTOB

BblAENeHne JOKYMEHTOB K YHUUTOMXEHUIO
BbINMCKA N3 OOKYMEHTA

rocyaapCrBeHHbIN apXuB

rocyaapCcrBeHHbIN PEMMCTPaALUOHHBIN HOMEP AOKYMEHTA
rpapunyecknm OKYyMEHT

rpudy orpaHn4veHns 4ocTtyna K 4OKYMEHTY

rpud cornacoBaHus

rpud yTBEPXKOAEHUS

aarta AoKyMeHTa

neno

0enonpon3BoacTBO

OEnOo3nTapHoe XpaHeHne JOKYMEHTOB APXMBHOIO (ooHAa
OOKYMEHT
OOKYyMeHT ApxnBHoro ¢gpoHga Poccunnckon epepaumm
OOKYMEHT BPEMEHHOIO CPOKa XpaHEHUS
OOKYMEHT MOCTOSIHHOIO CPOKa XPaHEHUS
OOKYMEHTarnbHas BbiCTaBKa
OOKYMeEHTarnbHbIN (POHA

OOKYMEHTaUMOHHOe obecnevenune (ynpasnenust), 10Y
OOKYMEHTUpPOBaHHAasA MHpopMaUns
OOKYMEHTUPOBaHME

ODOKYMEHTOOBOPOT

OOKYMEHTOMOTOK

OOCTOBEPHOCTL (SNEKTPOHHOIO AOKYMEHTA)
OOCTYN K JOKYMEHTY

ayonukaT QOKyMeHTa

3aBepPEHHAas KONusa QOKYMeEHTA

Poccnnckon Pepepaumm
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3dlOJ10BOK Aella
ednHnua yveTa dpXmnBHblX 4AOKYMEHTOB
ednHnua XpaHeHNH apPXnBHbIX AOKYMEeHTOB

N300pasnTenbHbIN AOKYMEHT

MHOEKC gena

nHOnBMAyarbHbIN CPOK UCMOJTHEHUA OOKYMEHTA
MHPOPMALMOHHAS OEATENBHOCTb apXnBa
NCNONMb30BaHNE apXNBHbLIX OKYMEHTORB
NCTOPUYECKAs CripaBKa K apXmBHOMY poHay
NCTOYHUK KOMIMNEKTOBAHUS (apXuBa)
Karanormsaums apxXvBHbIX JOKYMEHTOB
KUHOOOKYMEHT

KOMMIEKTOBAHNE apXUBa

KOHBEPTUPOBAHUE (3MNMEKTPOHHLIX AOKYMEHTOB), KOH8epmauuUs (3n1eKmpoHHbIX OOKYMEHMOs)
KOHTPOIb UCMOITHEHUS OOKYMEHTOB
KOHCEpBaLUUA apXUBHOIO AOKYMEHTA

KON JOKYMEHTA

KPUTEPUN 3KCNEPTU3bI LEHHOCTU AOKYMEHTOB
NUCcT-3aBepuTenb gena

NUCT cornacoBaHus (BU3MPOBaHUSA) AOKYMEHTA
nneT poHaa

MECTO COCTaBNEHNs (M30aHUs1) AOKYMEHTA
MeTagaHHble

MUrpaumns (3NEKTPOHHbBIX AOKYMEHTOB)

MYHULMNANbHbIA apPXUB

Hay4YHO-CNpaBOYHbIN annapart apxvBa, CripagoyHO-rIoucKoaesie cpedcmea apxuea;, HCA apxuBa
HOMEHKNAaTypa aen

HOCUTENDb (AOKYMEHTUPOBAHHON) MHPpOpMaLUnn

0630p apxuBHOro hoHga

obecnevyeHne CoOXpPaHHOCTU AOKYMEHTOB

obecneveHne PUINKO-XUMUHECKOW COXPAHHOCTU AOKYMEHTOB
0b6beANHEHHBIN apPXUBHbIN POHA

0bbeM OKyMeHTOobopoTa

orpaHu4veHne gocTtyna K apXuBHbIM AOKYMEHTaM
onepaTnBHOE XpaHEHNE JOKYMEHTOB

onucaHmne apxXmMBHbIX JOKYMEHTOB

onuncaTenbHas CTatbs APXUBHOIO CNPaBOYHUKA

onuch Aen, AOKYMEHTOB

ONUCb AeN CTPYKTYPHOro nogpasgeneHus

opraHm3aumns nonb3oBaHUS apXMBHbIMU JOKYMEHTaMU

0C000 UEHHbIW JOKYMEHT

OTMETKa 06 NCNONHEHUN AOKYMEHTA U HanpaBlieHUU €ro B 4eno
OTMETKA O 3aBEePEHNN KOMNUN

OTMETKa O HaNN4Ynm NPUNOXeHus

OTMETKA O NOCTYMNNEHUN QOKYMEHTA

ohmumnanbHoe onybnnkoBaHne AOKYMeEHTA

odomumanbHbIV AOKYMEHT

oQopMIeHne agena

odhopmneHne QOKyMeHTa

epBuUYHas obpaboTka JOKYMEHTOB; aKcrieQuyUuoHHas obpabomka GOKyMeHMmMos
epeYveHb JOKYMEHTOB CO CPOKaMKM XpaHeHUS

evaTb

NCbMEHHbLIN JOKYMEHT

NOTHOCTb AOKYMEHTOMOTOKA

OAJMMHHUK JOKYMEHTA

NOANMNHHBIN AOKYMEHT

nognucaHne (AOKymMeHTa)

NOANUCH

NoNb30BaHNE aPXUBHbLIMW OOKYMEHTaAMMU

-
-
-
-
-
-
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NoNb30BaTENb apPXUBHBIMU OOKYMEHTAMMW
NOCTOSAHHOE XPaHEeHNe QOKYMEHTOB
npeaBapuTenbHOE paccMOTPEHNE AOKYMEHTOB
NPUrogHOCTb AJ15 UCTMONb30BaHUS (3NEKTPOHHOIO JOKYMEHTA)
NPU3HaKW 3aBeaeHns aena

NPoOBEPKA HANNYNSA U COCTOSAHUA apPXUBHbLIX JOKYMEHTORB
npohunb apxmea

ny6nvkaums apxXmBHbIX JOKYMEHTOB
pPEMCTpaUNOHHO-y4YeTHaA oopma
PEMMCTPALNOHHBIV HOMEP AOKYMEHTA; peaucmpaluoHHbIU UHOEKC OOKYMEHMa
permcTpauns QOKYMeEHTa

PEXUM XpaHEHNA apXUBHbLIX OKYMEHTOB
pe30ntouns

PEKBU3UT OOKYMEHTA

pecTaBpauUns apxXMBHOIO AOKYMEHTA

cucTtemMa JOKyMeHTauun

CUCTEMA Hay4YHO-CNPaBOYHOIO annapara K QOKyMeHTam apxmBa
cnyxba genonpon3BoacTBa

COBCTBEHHUK apPXUBHbIX JOKYMEHTOB
corriacoBaHue OOKYMEHTA,; 8uU3lposaHue
CMUCOK POHO 0B

cpencTBa AOKYMEHTUPOBAHUSA

CPOK XpaHEeHUs OOKYMEHTOB

CTapeHne JOKYMEHTA

CTpaxoBas KON apxXmBHOIro OKYMEHTa
CTPaxoBOU POHA apXUBHbIX JOKYMEHTOB
Tabenb YHUPUUNPOBAHHLIX POPM AOKYMEHTOB
TEKCT JOKYMEHTA

TEKCTOBOWN OOKYMEHT

TEMaTUYECKUN 0630p apPXUBHbBIX AOKYMEHTOB
TUNOBOW CPOK UCMONTHEHUA OOKYMEHTA
Tonorpadgpunyecknn ykasarerb

YHUKaAlIbHbIN JOKYMEHT

YHUPULUNPOBAHHAA (OpMa AOKYMEHTA
YHUYTOXEHNE OOKYMEHTOB

yrnopsiaoveHne apXmBHbIX JOKYMEHTOB
yrpasreHne QOKyMeHTamMn

yTBEPXOEHNE OOKYMEHTA

yyYeT apXMBHbIX JOKYMEHTOB

YUYETHbIE AOKYMEHTHI (apXmBa)

doHAg Nonb3oBaHMs (apxmea)

doHANPOBaHNE OOKYMEHTOB
doHagoobpasoBaTernb

DOHOOOKYMEHT

POTOOAOKYMEHT

QOpPMNPOBAHNE aerna

dDopMyNAap AOKYMEHTA

XpaHeHne QOKYMEHTOB

LENOCTHOCTb (3NEKTPOHHOIO AOKYMEHTA)
LEeHTpanu3oBaHHbIN NOCYAapCTBEHHbIN YYEeT QOKYMEHTOB ApXnBHOro ooHga Poccunckon degepaummn
3KCNepTu3a UeHHOCTN JOKYMEHTOB
3NEKTPOHHAas KOMua QOKYMEHTA

3NEKTPOHHAasA Noarnuch

3NEKTPOHHOE Aeno

3NEKTPOHHbIN JOKYMEHT

SINEKTPOHHbBIN JOKYMEHTOODOPOT
lopuanyeckasl 3Ha4YMMOCTb QOKYMEHTA
lopnanYecKasl cnna JOKYMeEHTa
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